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Pourquoi un agent 
offldel? 
Parce que pour pouvoir faire des depenses 
electorales, un parti politique municipal ou 
un candidat' independant doit remplir deux 
conditions essentlelles: detenir une auto­
rlsatlon du Directeur general des e,lections 
du Quebec et avoir un agent offlclel. 

QIIIO JO!JIe Ie roUe 
die I agent offide8? 
Cest la personne ~u'un chef de parti ou 
qu'u~ ca~didat in dependant designe, pour 
agir a ce titre. Dans Ie cas d'un partl, c est Ie 
representant officiel gui joue ce role sauf si Ie 
chef du parti en deCide autrement. Dans Ie 
cas d'un candidat independant, son agent 
officiel et son representant officiel sont une 
meme personne. 
Pour €Ire agent officiel, il faut etre electeur 
de la municipalite et n'etre ni candidat, ni 
officier d'election, ni fonctionnaire ou em­
ploye de la municipalite. 

QueUes SOD1lt Des fOD1ld:ioD1ls 
d'IIID11 agent oflfldeD? 
L'agent officiel occupe des fonctions compa­
rabies 11 celles d'un controleur des finan­
ces. En effet, pendant toute la periode elec­
torale, il est la seule personne autorisee 11 
faire ou 11 commander des depenses elec­
torales. 
L' agent offlclel dolt, notamment: 
• avoir un compte de banque dans lequel il 

puisera les sommes requises pour payer ses 
depenses electorales. Ce fonds electoral est 
compose uniquement de s~mmes recueil­
lies sous I'autorite du representant officiel; 

* Dans ce depliant, la forme masculine est utilisee 
sans aucune discrimination. 

• s'assurer,que Ie budget dont iI dispose est 
reparti selon les categories de depenses 
prevues et que les limites etablies pour 
chaque candldat sont· respectees, incluant 
les depenses personnelles des candidats 
qui font I'objet d'un remboursement; 

• acquitter les reclamations des foumisseurs 
dans les cjelais requis; 

• administrer .au besoin une. petite caisse et 
tenir 1I~jour un registre des montants payes; 

··voir 11 liideribftcation de.la p'ublicite. 
.' . '~..:. \'. " '\J 

11..' agent offo"cieO doit-iD 
1falre IUIn rraPlPoD1l: de 
d.epeD1lses .elec1l:oraDes1' 
Oul, dans les 90 lours qui sulvent Ie 
scrutln, il doit produire un rapport de 
depenses electorales sur les formulaires 
prescrits par Ie Directeur general des elec­
tions. Ce rapport doit etre accompagne de 
toutes les pieces justificatives et comporter 
une declaration sous serment. Dans Ie cas 
d'un parti politique, il doit contenir toutes les 
depenses engagees pour tous les candidats 
du parti et ventilees dans chacun des districts 
electoraux. Dans Ie cas' d'un candidat 
independant, il doit €Ire transmis en meme 
temps que Ie rapport financier. En outre, si 
un agent officiel demissionne ou est rem­
place, il do it transmettre' 11 son chef ou au 
candidat independant un rapport de 
depenses electorales 10 jours apres sa demis­
sion. 

D..es repoD1SalboDfi1l:.es de 
D'ageD1l1l: oflfodeD sOD1l1l:-eDDes 
Uo1l1lIPo D1I:a D1It es l' 
Oul, elles sont tres Importantes, d'au­
tant plus que les erreurs et les negligences 
peuvent, dans certains cas, etre lourdes de 
consequence. Elles peuvent notamment 
priver Ie candidat du remboursement de 
certaines depenses electorales. " 

Aussi, pour faire cor~ger une erreur dans un 
rapport de depenses electorales, il peut arri­
ver que Ie chef du parti ou un candidat 
in dependant soit obli~e de s'adresser 11 un 
juge de la Cour r.rovlnciale. II peut meme 
arriver que Ie che, un des candidats elus du 
parti ou un candidat independant ne puisse 
ni sieger ni voter au conseil municipal si Ie 

. rapport n'est pas produit 11 temps. Enfin, 
I'agent officiel reconnu coupable, par exem­
pie d'avoir falsifie un rapport ou une facture, 
pourrait etre condamne a des amendes. 

QueUs sont Des olll1tIDs 
mas in la dlsposi1tiOD1l de 
D'agent offfideD? 
En tout temps lors d'une election, I'agent 

'officiel peut consulter Ie tresorier de la 
municipalite. De plus, Ie Directeur general 
des elections met· 11 sa disposition to~tes 
sortes de moyens pour faciliter sa tache, tels 
que des seances de formation et un docu-
ment de reference. . 

QlUleHDes SOD1l1t Des cqJlUlaDi1t.es 
dOll1l1l: B' ageD1l1l: oflfideD do01l: 
fake IJllrellllv~1' 
Meme si aucune competence particuliere 
n'est exigee, iI.est primordial pour bien rem­
plir ces fonctions d'avoir un bon sens de I'or­
ganisation, de posseder des notions de base 
en comptabilite et de ne pas €Ire rebute par 
les taches administratives. En effet, Ie support 
dont beneficie I'agent officiel ne pourralt suf­
fire 11 com bier des lacunes importantes sur 
ces trois points. 

• 

o 

Pour plus de renseignements, communiquer 
avec Ie tresorier de 1a municipalite ou avec: 

Le Directeur general des elections 
du Quebec 
Edifice Rene-Levesque 
3460, rue de La Perade 
Sainte-Foy (Quebec) Gl x 3Y5 

Telephone sans frais: 1 800 461-0422 
ou: (418) 528-0422 

Les personnes sourdes ou malentendantes 
peuvent composer, 
sans frais: 1 800537-0644 

AUTRES DE!'UANTS DISPONIBLES: 
Flnancement polltlque et controle 
des depense~ electorales, 
DGE-6300 (95-07) 
Le candldat, 
DGE-6301 (95-07) 
Le representant offlclel, 
DGE-6303 (95-07) 

OG'·6302 (9S'()7) 



Why &1lave all1l offodaB 
. agell1lt? 

To incur election expenses, a municipal polit­
ical party or an independent candidate must 
meet two basic conditions: be autorlzed 
by the Chief Electoral Officer of Quebec and 
have an official agent. 

W&1lo pBays t&1le !roDe of t&1le 
offidaO agent ? 
It is the person that a leader of the party or 
independent candidate designates to act in 
this capacity. In the case of a party, it is the 
official representative who plays this role 
unless the leader of the party decides other­
wise. In the case of an independent candi­
date, his' official agent and official represen­
tative are one and the same person. 
To be an official agent, a person must be an 
elector in the mUnicipality and must not be a 
candidate, election officer, civil servant or 
employee of the municipality. 

W&1lat alre the dllll1l:!es of all1l 
offidaD agell1lt ? 
The official agent has duties that are similar 
to those of a controller of finance. He is 
the only person authorized to incur or order 
election expenses during the entire election 

. period. 
The official agent must, among other 
things: 
• have a bank account from which he will 

draw the sums required to cover election 
expenses. This election fund is comprised 
solely of funds collected under the author­
ity of the official representative; 

• In this pamphlet, the masculine form designates 
both men and women. 

• make sure that his budget is apportioned 
taking into account the specified categories 
of expenses, and that the ceilin9s set for 
each candidate are respected, mcluding 
the candidate's personal expenses whicn 
are the object of a reimbursement; 

• settle all suppliers' invoices as they become 
payable; 

• administer, as required, a petty cash fund 
and keep an up-to-date record of amounts 
paid out; 

• ensure that advertising is properly identi­
fied. 

Mus1l: the offldaD agent 
fiDe all1l eDed:ioll1l expense 
!retllll!r1l1l ? 
Yes, in the 90 days following polling 
day, he must file an election expense return 
on the form prescribed by the Chief Electoral. 
Officer. This return must be accompanied by 
all supporting vouchers and must include a 
sworn statement. In the case of a political 
party, it must contain all the expenses 
Incurred for each of the party's candidates, 
with a detailed listing for each electoral dis­
trict. In the case of an independent candi­
date, it must be filed at the same time as the 
financial return. Moreover, if an official agent 
resigns or is replaced, he must send his 
leader of the independent candidate an elec­
tion expense return in the 10 days following 
his resignation. 

Are the responsalbilhties 
of the off!claO agent 
i on ~oD1l:all1lt? 
Yes, they are very important especially 
since errors and negligence can in certain 
instances be very costly. They may, in partic­
u�ar' deprive the candidate of the reimburse­
ment of certain election expenses. 
For example, to have an error in an election 
expense return rectified, the leader of a party 
or an independent candidate may have to 
go before a judge of the Provincial Court. 
The leader, an elected candidate of a party or 
an independent candidate may even be dis­
qualified from sitting or voting in a municipal 
council if the return is not filed on time. 
Finally, an official agent found guilty, for 
example, of falsifying a return or invoice is 
liable to fines. 

What tooOs lIiIoes the 
official agent have at his 
disposal? 
At any time during this election, the official 
agent may consult the treasurer of the 
municipality. Moreover, the Chief Electoral 
Officer makes available numerous support 
services to facilitate the official agent's task, 
including training sessions and a reference 
document. 

W&1lat qllllaBi11'katioll1s mll.lls1l: 
all1l offldal a!!!lell1lt have? 
While no particular qualifications are requi­
red to properly carry out the duties pertain­
ing to this position, it is essential that the 
person appointed as official agent have a 
keen sense of organization, be familiar with 
basic accounting principles and have no dis­
like of administrative tasks. Indeed, the sup­
port provided to the official agent would not 
be enough to compensate for major short­
comings in these three areas . 

For more information, contact the treasurer 
of the municipality or: 

Le Directeur general des elections 
du Quebec 
(The Chief Electoral Officer of Quebec) 
Edifice Rene-Levesque 
3460, rue de La Perade 
Sainte-Foy (Quebec) G 1 X 3Y5 

Call toll-free: 1 800461-0422 
or: (418) 528-0422 

The hearing-impaired may dial 
the following toll-free number: 
1 800537-0644 

OTHER PAMPHLETS AVAILABLE: 
Political financing and control 
of election expenses, 
DGE-6300 (95-07) 
Candidates, 
DGE-6301 (95-07) 
OffIcial representatives, 
DGE-6303 (95-07) 

DGE·6l02 (95.07) 


