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Instructions on Voter Registration 

Registration is a process whereby a citizen of 
the State of lIlinois becomes a voter. It is a record 
of voter qualifications and provides information 
for identifying the voter on election day. 

As a volunteer deputy registrar for the Board of 
Election Commissioners. you are responsible for 
all registration supplies in your custody. These 
materials must be securely kept at all times and 
may not be transferred to another deputy 
registrar. 
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Registration and Identification Requirements 

In order to be eligible to register to vote, a person 
must: 

a. be a citizen of the United States on the day 
he or she registers; 
b. be 18 years old on or before the date of the 
next election; 
c. be a resident of the precinct at least 30 days 
on or before the date of the next election; 
d. present proper identification as explained 
below. 

Two pieces of identification must be presented 
at the time of registration. Follow the guidelines 
below to determine if the identification is 
acceptable. 

1. Both pieces of identification must contain the 
applicant's name. 

2. One piece of identification must contain the 
current address from which the applicant is 
registering. 

3. The two pieces of identification must be from 
two different sources, i.e. two different credit 
cards from two different companies; two bills 
from different utility companies such as a gas bill 
and an electric bill; a school identification card 
and a social security card, etc. 

4. A letter delivered to the applicant through the 
U.S. postal system from a state, federal or city 
agency, a utility company, an employer or school. 
a credit company or a civic, union or professional 
association may be accepted as one of the pieces 
of identification. 
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5. Identification cannot be self-generated, as for 
example, a handwritten or typed wallet 
identification card. 

6. Acceptable identification may include, but is 
not limited to: 

a driver's license 
b. social security card 
c. utility bill 
d. employer or student identification card 
e. credit card 
f. civic, union, or professional association 
membership card 
g. birth certificate 
h. public assistance identification card 
i. library card 

NOTE: A residence is a permanent abode, a place 
where a person actually lives. No one may 
register from a place of business or office, unless 
the person actually lives there and it is his or her 
permanent abode. 



How to Complete a Registration 

Remember, as a volunteer deputy registrar, it is 
your responsibility to complete the registration 
form in a legible manner. Your neighbor's right to 
vote depends on your accuracy. 

There are three steps in the registration 
process. They are: 

Step 1 
Find out If the person needs to register 

and is qualified to register to vote. 

Step 2 
Ask the person to complete the pink 

preliminary form contaIning voter 
information and record the identification 
presented. 

Step 3 
Complete the registration form and 

return it to the Board of Election as 
directed. 

Step 1 
Find out if the person needs to register and is 

qualified. 

Determine whether the person meets the 
requirements for voter registration and request 
identification as explained on the previous page. 

Ask the applicant if he or she has ever 
registered in the City of Chicago. If so, find out if 
the person has had a name or address change 
within the City. Consult the table of contents for 
the location of change of name and change of 
address information. 

Do not duplicate a current registration. If the 
voter has not moved or changed his or her name 
since last voting, the registration record should 
still be current If the person has lost his or her 
verification card, consult the table of contents for 
the location of information on lost or stolen 
verification cards. 

Step 2 
Ask the applicant to complete form 276A and 

record the identification presented. 

Have the applicant complete the pink form 
276A. 

All information must be provided. See 
completed sample below. This form will be 
attached to the completed registration form when 
you have finished. 

A registration will not be processed without a 
completed pink form 276A, 

Indicate your sponsor organization on the pink 
form on the line "Civic Organization ". 

Record the type of identification the applicant 
showed you on the bottom of the form 276A. If 
you do not indicate the type of identification 
presented, the registration will not be processed. 

Step 3 
Complete the official registration form 276. 

PRINT, use black or blue ball point pen. DO 
NOT ALLOW THE APPLICANT TO FILL IN THIS 
FORM. Copy the information from the pink form 
276A which the applicant completed. 

Sample-Completed Form 276A 

To be filled in 
by APPLICANT 

/t=LM~~~~ 
RECUITRAR: complete this MCtIon 
Ty\» of IdenttncatJon 0IIpIayed: (check ~I. bout) 

CMc MemMnhlp card 0 Profealonal Card 
CredI1 card 0 SocIal Securtty Card 

~'. UC:enIe )l( Studen1I.D. 
Employee 1.0. 0 Un60n Membership Card 

Check appropriate box II any Inlotmllilon Ia mIMIng: 

No Identification G/VWI 0 Naturall1lllon Intorrn.tlon 

Sodal Security Number 0 (Give appIcant Form 27) 

""" ""'MIUUon-fJ~rrL.-OlL, 
o uuaty em 
~ on_ (Sptdfy t..Iow) 

o 

o Cn.ck boll If Form No. 280 
(Change of Nam.) Intled:llod 0 
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A. SECTION 1-Complete for ALL 
registrations-see sample below 

NAME: Print the applicant's last name, first 
name and middle initial. A married women 
must give her own first name, not her 
husband's. If the applicant is a senior or 
junior, circle Sr. or Jr. 

ADDRESS: Print the house number, street 
direction (N.-north, S.-south, E.-east, or 
W.-west), street name, apartment number 
or lot number and zip code. 

DATE OF BIRTH: Indicate the exact month, 
day and year of birth. If the applicant 
refuses to give this information, the 
registration will not be processed. Use 
numbers to indicate the month, day and 
year. 

PLACE OF BIRTH: Print the state of birth, or 
country, if the applicant is foreign born. Do 
not print U.S.A. or America if the applicant 
was born in the United States - print the 
state of birth. Proper state abbreviations 
may be used. Do not print the county
indicate the country, if foreign born. 

SEX: Circle "M" for a male or "F" for a female 
applicant 

SOCIAL SECURITY NUMBER: Print the 
applicant's social security number, if 
available. If the applicant does not have a 
social security number, leave the section 
blank and continue with the rest of the 
registration. 

PRIOR REGISTRATION: Indicate the address 
the applicant was registered from 
previously. If the applicant has never 
registered before, print "1st Registration." 

NAME IF CHANGED: If the applicant has 
registered before under a different name, 
print the previous name. 

PRECINCTIWARD: Leave these sections blank. 

Sample-SECTION 1-Complete for ALL 

c .. 
0 Q. 

C 
"0 

0 .e-
iO 
III 

0 ill 
:::> 
I 0 " ~ .. 

:z: 0 C 
~ -.: 

Q. D 

0 E , 
z 
• 0 c 
0 
~ 
Q. 

·e 0 ~ 
0 
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registrations 

, 
In the State of IIhnoos and on the e~tlOl'1 preCInct I 
fled 10 VOle, and that the above statements are true 

Fe'PO T .. ..,,,..." 
0':-:;'-::;::",· 
R':;'R~w~ ;:" 
(;as"":-_~0 

fOil ehrr 
!,,~;:'::'I:i rl'l'l<V 

682184 

. , , , , , 
De.crobe 

) I t I I 

days and thai I intend that thiS location shall be my permanlll'1t 

, , , 

, 
quell-



B. SECTION 2 - Complete for persons born 
outside the U.S. only 

An applicant born outside of the United States 
must provide naturalization information required 
in Section 2. This section is completed only if the 
applicant was born outside the United States. 
Persons born in Puerto Rico. Guam. or the Virgin 
Islands are citizens by birth and do not require 
additional proof of citizenship. 

CITIZENSHIP: Indicate. with a cross mark (x). 
whether the applicant was born of U.S. 
parents or was naturalized. 

IF NATURALIZED: Indicate. with a cross mark 
(x). whether the applicant has his or her 
own papers or derived citizenship under his 
or her parent's papers. The sections 
requesting court. city. state and date of 
naturalization must be completed. 

SAMPLE - SECTION 2 - Complete for 
persons born outside of the U.S. only 

o 
o 
o 
o 
o 

, " 
I I I (, I 11 

,n It'll State ot III'OOIS and In the election precinct in which I 
hed 10 vote, and Ihalthe above statements are trUII 

, , , , , 

ct-+r:ro 

" Intend thaI lh~ location shell be my permanent residence: that lam fully quail· 

S\lbtcr,t>edands,"""ntoi)e!oremetM", ___ w,. _____ ,, __ 

FofPr-lrQry II'C!t 
Dt::lrOcmxrat 

R=Rcp.J;:!;:)I' 
er~~~ 

Fcra:c."'ICf 
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Do not refuse to register a naturalized citizen if 
he or she does not have specific citizenship 
information available at the time of registration. 
Complete the registration as much as possible 
and issue the applicant post card form 27-
notice to complete registration. Print the 
applicant's name and address on the form and 
give to the applicant to finish and return to the 
Board. 

SAMPLE -Incomplete citizenship 
information form 27 

CITIZENSHIP INFORMATION Form 27 

6 

To be completed 

APPLICANT 

I nstrudions: 
Your recent registration as a voter was incomplete. At the time of your registra
tion you were unable to provide your complete citizenship information. You must 
provide this information and the other doto listed below or your registration will 
be voided. 

For use by Registration OHlcors: 
PRINT NAME REGISTRATION NO, 

ANN Se.NL-/NE /°40 .. 05/ 
ADORESS DATE OF BIRTH 

Ib5(, N. F3EL-/v(ONT AVE 114,4 V 1"3( I /'130 

Check the appropriate category: 

D Own D 
Papers 

COURT CITY 

PHONE NO. 

~e310 

1v,11185 

Applicant compl.te bolow: 

Parents' 
Papers 

Citizenship: 

D Naturalized 

STATE DATE 

D Born 01 
U.S. Parent 

I I 

Signature of Applicant 



C. SECTION 3-Complete if applicant is 
unable to sign name only 

If an applicant is unable to sign his or her 
name. SECTION 3 must be completed. If the 
applicant can sign his or her name, do not 
complete SECTION 3. 

FATHER'S FIRST NAME 
MOTHER'S FIRST NAME 
HEIGHT 
COLOR OF EYES 
DISTINGUISHING MARKS 

Obtain this 
information from 
any applicant who 
is unable to sign 
his or her name 
on the registration 
form. 

REASON FOR INABILITY TO SIGN NAME: 
Indicate, with a cross mark (x), the reason the 
applicant cannot sign the form. 

SAMPLE-SECTION 3-complete if 
applicant is unable to sign name only. 

0 
(J '",N, 

SAIl iT1l .TIlI'/ N 
I I ,10 I 

L.. 0 
:l.;l.;t N'. L,+sA,:c..e 'P' o,L"No 

sr. 

682184 U 
: eooc,,,, 

I Z'P 

0 ~'. MLj~' "':' I ~':. , 
@', I~ ~"i,ts. fu7'if'! 

.'00 

0 ~"" - &?.. -/'132. '"'' 'XL. 
c Prior Registration: Address I~::"",I 
" Q. 

~ 
, , 

" If born outside the United u ~o;~~;", " 

Slates. complete Ihis section: N"p,,,,,,, - -

~ Ifunablelosignname 
, 

" 
I , ,I, I , 

'tiN I F! LoU ,;, , , " "'~"M 
complete Ihis section: , , , , '" 0 '8'-I/>ID 
~ ". "COO" ~~.., 

, 
the: I iflt~~~h~~;~~ ~toon shall 

, I 
in the Stataolllhna.s ilnd In the al&eMn precmctlll wtl'ch I , .... I 
',ee! to vote, end that the above statements are true. 

1: Subsc"beO and s"",rn 10 belore me I~IS ___ <lay 01 ,,--
;l: 

S,gnalu,e ot Reg,s,'a,oon Otlocer , , 
" 

86 87 " ,69 ['" I" 

0 For Pnmary. marl<. 
1 "~'N OlorOemoCl'at 
1 """" R 1oI1Wpub!;can 

.~ 0 orasonSlnJCle<f 1 Noo"'~ • "'~- I Spoo' ~ e~lOI1$,ma'kV 

0 
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D. SECTION 4-Complete for ALL 
registrations 

Administer the oath. which is required by law. 
to the applicant. This oath is located at the 
bottom of the registration form in section 4. 

Enter the date of the registration and sign your 
name on the line provided for signature of the 
registration officer. Have the applicant sign his or 
her name. as it appears in SECTION 1. on the line 
provided for signature. If the applicant cannot 
sign. and SECTION 3 has been completed as 
explained above. have the applicant make his 
mark on the line. 

SAMPLE-SECTION 4-Complete for ALL 
registrations 

0 
0 U PRINT Ds~e~ 

ForslName MIddle ImI,at ,. 
MAR.Y K ,. 

Address· HooseNo Street O,reciionarld Name Api arLotNo ~ 

0 (00 s. c.(..A:R.1<:: -';T. 
Dale Monl~ P" -7'::,')..0 

P~ce Slate Of Counlrv "'. Soc'at Secu"'Y No 

"' if I').. "' A ;e. MD ;}.1I1-/{ 
0 B,~~ B",h 

Prior Registration: Address l:if RE(r. I~ame r:: 

" 
IItC~anged) 

682182 

Z.p 
(gob (Po 

'341/ 

Q. 0 ~ 
CItIzenshIp II Naturalized Own Papers [.J Parenrs Papers [J 

If born Dutside the United Bornol COWl C,ly Siale 
US Parent 

Stales, complete this section: 
NalUral'zed 

-

U 
Precinct 

Wald 

Dale 

-

~ _ If unable to sign name 
Father'sF,rSI N~me Mother's Fllst Name Height Cojor of Eyes Reason lor Inabil,ty to SlgnName 

Pnys.cal D,sal)'i"Y 0 Descrobe 

complete this section: DIstingUishing Marks UnatlleloW",e 0 

STATE OF ILUNOIS. COUNTY OF COOK I hereby swear (or affirm) tIlat I am a Citizen of tile United States: thet on the date of the next election I shall have reSided 
~ In the State of illinOIS and m the alectlon precmct In which j re5'de 30 days arid that I Intend thatth,s location shall be my permanent reSidence; that I am rully quali-

lied to vote. and that the above statemenl~trUe. 

" 1-"-- ~a'~A~fj~on t1"O~'~",~'~m"~'''?2' ~ 9-""i1 ~tuv...L . 
S<gr>a,u'eol eg,",'al,onOIi. r 

ToE:il<:llfI~ ,~tl~'JRewd 8566 87 88 89 9097 92 93 "" 9697 9899 000' 02 03 0405 06 07,00 09 '0 " " " " ~Pt""l"Y"'3rto. P'm~"I 
D!:;r'Jcmocra: 

"""" I RIc·Aep.t CoS/' 

~ 0 0' as n:'JUC!~'{j t.;~~Pill'>San 

FC"a ~"e< 

i I I 
!$ e~~:-), "'·3'" V !>petal 

0 

8 
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Attach the pink form 276A. completed by the 
applicant. to the back of the finished registration 
form. Registrations will not be accepted without 
the completed pink form. 

Remove the green tissue receipt from between 
the copies of the registration form. Give the green 
receipt to the applicant A registration is not 
complete. however. until the person has received 
a verification card from the Board. 

Issue the applicant a "Notice" form 277 for his 
or her information. 

I AP'''L<''~ ~ 

Prior Registration: Add_ .J.J:f.. R ~ tr. 

~ If born outside the United -"""-
States, complete this section: 

" 
.'~ L Oe..c."be 

, 
~ It unable to sl~n name 

Ihis section: ,," " , , , , , I , 
,,, .. , 

".::Lr.;Q, d_ , , , . , 
~Q1,<~~r--"~ ~, 

, 
~ J. 

" 
Desc:,Oe 

-.. 

~ 

- -

" 
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Change of Name 

If the applicant was previously registered within 
Chicago and has had a change of name. the 
former registration must be cancelled and a new 
registration. under the new name. must be taken. 
The applicant must complete form 280 and must 
also re-register under the new name. Indicate the 
previous name if changed in Section 1 on the new 
registration and attach form 280 to the new 
registration. 

Change of Address 

If a previously registered voter in Chicago has 
changed his or her address. the person should 
re-register. If the applicant submits a change of 
address card. simply attach the card to the 
completed new registration. Do not accept any 
change of address cards unless the person also 
completes a new registration. In this manner. the 
voter will be saved the inconvenience of a second 

SAMPLE - Cancellation of former 
registration 

10 

To be filled in 
by APPLICANT 

To be filled in 
by APPLICANT 

280 Authorization For Cancellation of Regi8tration 
Under Former Name 

BOARD OF ELECTION COMMISSIONERS OF CHICAGO 

_.-

NICACr-o , 1:L 
ATTACH nus FORM 1l) =~~':"""-'-~=--__ _ 
BOARD OF ELECnON co~~~=:~: FORM AND RITURN TO THE 
.. -...... BOARD OF PI'.: 2161'.:. 

ELECTION COMMISSIO..,... ..... 
"---. OF CHIC\GO --.. 



trip to register. if the former registration at the 
old address is no longer valid. 

Persons may attempt to submit a change of 
address card for a spouse. friend or acquaintance. 
Do not accept change of address cards for these 
persons. since it is impossible for you to verify 
whether the former registration is still valid. 

Reregister any person who has had a change of 
address and be certain to record the prior 
address where registered in Section 1 on the 
registration form. Attach the change of address or 
old verification card to the new registration. 

If the applicant has been registered from 
another address in Illinois. outside of Chicago. 
complete form 279. which authorizes the 
cancellation of the previous registration. Do not 
use this form if the applicant was registered in 
another state. or was registered in Chicago and is 
simply re-registering. Attach form 279 to the 
completed registration. 

Members of Religious Orders 

If the applicant is a member of a religious order. 
enter the civil last name. omit the applicant's first 
name. and enter the name acquired in the 
religious order and any other name adopted. 
Complete the remainder of the registration as 
required. 

Lost or Stolen Verification Cards 

If a registered voter requests a new verification 
card. do not take a new registration unless the 
applicant has moved or had a name change. If the 
card has been lost or stolen. the person must 
contact the Board of Election Commissioners 
directly. 

Requests for new verification cards (i.d. cards) 
should be sent to the Board of Election 
Commissioners. Room 30S. City Hall. Chicago. IL 
60602. The request must include name. address. 
and signature. as registered. of the person 
requesting the replacement card. 

Important Reminders: 

1. Only those persons who are qualified may 
register to vote. These instructions and forms are 
for registering residents of the City of Chicago 
only. not suburban Cook County. 

2. Identification is required and must be 
recorded on the bottom of form 276A by the 
deputy registrar. 

3. A pink form 276A must be completed by the 
applicant and must be attached to the back of the 
registration when finished. 

4. The official registration form must be 
completed by the deputy registrar. not the 
applicant 

5. The official registration form must be dated 
and signed on the day it is completed. 

6. All registrations must be PRINTED in a legible 
manner. 

7. Do' not scratch out or attempt to erase on the 
form. If an error is made. mark the form "VOID" 
and begin on a new form. 

S. Do not print any information in the margin 
areas of the registration form. 
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Completing the Registration Audit Report 

A registration audit report. listing all used 
registrations. must be completed by the deputy 
registrar. Each registration must be listed on the 
audit report by serial number and in numerical 
order. A Board employee will verify each name 
and address listed from the individual 
registration and sign the report. Voided or spoiled 
registrations must also be listed on the audit 
form. 

A copy of the audit report will be given to the 
deputy registrar as a record of the registrations 
returned. However. no registration will be 
complete until the registration is processed and a 
verification card is received by the applicant. 

If. for any reason. a registration cannot be 
processed by the Board. a notation will be made 
on the original audit report kept by the Board. 
Registrations will not be accepted without a 
completed audit form. 

SAMPLE - Registration Audit Report 
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• • • • • • • 
REGISTRATION AUDIT REPORT 

Instructions to Deputy Registrars: d 01 each person you 
d complete name and ad ress 

Print the registration number an f these registrations in numerical 
. ,List the names and addresses 0 

register 10 va B . 
. 1 .. , 'mber on the registration card. 

order by the sena "u 

Please Print: 

• 
FOAM 301 Rev 6-86 

ORM OFFICE USE ONL V F 

D"TE 
SCREENED BY 

VOLUNTEER COOE 
NO Of REGISTRATIONS 

u .. 

I, -L.:H:LAOJlR,-y",---,C.~~J"","Qaf\,)",-,f:~5",,-_____ . ,";dI09 a' -,(}.=3",O""--~""u:T.!.!.p\lr.L.!.E.=-,S=\-,R=e;,-,E.=.jT,-_. a vol,,, .. , d......, 

registrar representing C B E c.. , certify that I personally registered the persons listed above 
Civic: or Labor OrganizatiOn 

to vote and thaI I correctly listed their residence addresses; in accordance with the law and Board Rules. 

Oa'e 7/10 Iv" 
~ , Complete iI registrations are returned by organization coordinator: 

Date _____ _ 

• 



Returning Completed 
Registrations 

All completed registrations must be returned to 
the Board by the volunteer deputy registrar or 
registration coordinator within 7 days of the 
completion of the registration. Completed 
registrations will be accepted in the Boar~ office 
Monday thru Friday-9 am. to 4:30 p.m. and 
Saturday 9 am. to 11:30 am. The Board is located 
in City Hall. 121 N. LaSalle St. Room 308. Special 
return arrangements may be set by the Board 
upon request. 

Verification of Registration Cards 

The applicant will receive a verification of 
registration card within four weeks of the date 
the registration is returned by the deputy 
registrar. If the applicant does not receive a card 
within this time period. the person should call 
the Board at 269-7936. 


